
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

  

Module 2 

Communications 

Writing 



 

Tutor notes  

This module allows the learner be supported in approaching personally 
meaningful simple writing within a variety of familiar and well supported 
contexts. 
Some of the worksheets used in the Writing module may also be used in the 
Horticulture and Quantity and Number modules. This module provides 
the learner with an opportunity to combine learning from other modules 
when completing worksheets and allows the tutor to monitor progress 
throughout the Learning through the Gardening (LG) course. 

The following is a summary of learning outcomes for this module: 
1. Write notes and messages needed for simple tasks, e.g. addressing an 

envelope, writing cheques. (ACSF Writing level 1: 1.05) 

The learner will complete various worksheets, which will assist in achieving 
this learning outcome. These worksheets include: 
! addressing an envelope 

! writing a note (learner will transcribe information from board) 
! writing lists (trees and shrubs) and (weeds). 

2. Write, including drafting, at least five sentences so that they convey 
meaning or information, e.g. to a friend arranging a meeting or giving 
directions. (ACSF Writing level 2: 2.05) 

Horticulture module provides numerous worksheets, which the learner 
may repeat in order to achieve this learning outcome. These include: 

! Planting seeds 3 and protective clothing (both require photographic 
evidence) 

! Garden tools and equipment (sheets 1 to 5) – again similar to previous 
worksheets in format 

! Learner writes out sentences, putting in capital letters and full stops 
where appropriate. 

3. Use the rules of writing appropriately, e.g. spelling familiar words 
accurately, checking the spelling of less familiar words, using capitals 
and full stops. (ACSF Writing level 2: 2.06) 

  



 

The learner will complete various worksheets, which will assist in achieving 
this learning outcome. These worksheets include: 
! Rules of writing: vowels – vowels are highlighted in red (the learner will 

complete a Cloze exercise inserting correct vowel) 
! Tools and equipment – Cloze exercise 
! Using capital letters – learner will read the sentences (4) which contain 

mistakes with the capital letters. The learner will underline the mistakes 
and write the sentences again. 

! Safety colours and signs – this worksheet introduces the learner to the 
various safety signs around the place we work. The signs are in different 
colours and the learner becomes aware of different things from the 
different colours. The learner will then complete sentences in relation to 
safety colours and signs. 

4. Use a range of different forms of writing to suit purpose and audience, e.g. 
instructions involving three steps, a short journal entry on an event or 
experience. (ACSF Writing level 2: 2.05) 
! Garden diary – this worksheet provides the learner with an exciting 

format to record their daily activities. 
! Planting radish seeds (Cloze) – this worksheet illustrates the 9 steps 

involved with planting radish seeds (including photos). The learner will 
complete the various sentences by inserting the missing letters. 

! Functions of a leaf 2 – this worksheet has 5 sentences with one word 
missing in each sentence. The learner will chose the correct word and 
insert into space provided. 
 

Other useful websites are http://southtippals.com/ and http://www.coillte.ie/ 
These provide tutors with a variety of worksheets, which may be used 
throughout this module.  
Better handwriting for adults by NALA provides wonderful tips and ideas for 
this module. This booklet is an excellent resource and I would highly 
recommend using it: https://www.nala.ie/resources/better-handwriting-adults 



 

Module 2 Communications: writing 
Learning outcome and worksheet summary 

 

Learning outcome How to achieve learning outcome Completed 
Y/N 

1. Write notes and messages needed for simple tasks, 
e.g. addressing an envelope, writing a cheque 

  

2. Write, including drafting, at least five sentences so 
that they convey meaning or information, e.g. to a 
friend arranging a meeting or giving directions 

Worksheet – Writing sentences (2 pgs)  
Worksheet – Planting seeds 3 (Photo evid.) 
Worksheet – Protective clothing (Photo evid.) 
Worksheet – Garden tools and equipment (5 pgs) 

 

3. Use the rules of writing appropriately, e.g. spelling 
familiar words accurately, checking the spelling of 
less familiar words, using capitals and full stops 

Worksheet – Using capital letters (2 pgs)  
Worksheet – Writing a note 
Worksheet – Rules of writing: vowels - Cloze  
Worksheet – Tools & Equipment - Cloze  
Worksheet – Safety colours and signs (2 pgs) 
 

 

4. Use a range of different forms of writing to suit 
purpose and audience, e.g. instructions involving 
three steps, a short journal entry on an event or 
experience 

Worksheet – Garden Diary 
Worksheet – Planting radish seeds - Cloze (3 pgs) 
Functions of a leaf 1– tutor tips 
Worksheet – Functions of a leaf 2  
www.coillte.ie 

 

 

 

 

 
























































